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Instructions
Registration process for courses

Crediting of seminar papers and university engagement

The following pages inform you where to access the UniPortal and the restricted area "For students". The
UniPortal allows you to register or deregister online for courses and to issue the necessary forms to have

seminar papers and university engagement credited. How to proceed and what options you have is explained
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here. You will also find useful information on where to find an overview of the courses offered.
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1 Login to UniPortal

You will find the access to the UniPortal as follows:

On the home page www.unilu.ch, on the top right corner, click on the icon Uni-Tools I:I . Then select
«UniPortal» in the menu:

UNI-TOOLS (externe Websites) A

—> Vorlesungsverzeichnis —> SWITCHdrive

—> SWITCHtube

StudMAIL —> Follow-me-Print (nur Uni-Standorte)

Webmail Ma

OLAT

VIV

SWITCHfilesender

Now select the section "For students" in the following view:

For prospective students v For students v For Alumni v Course catalogue *

Contact DE
UNIVERSITAT \H | E"‘”zg&!”ﬂw |
LUZERN L
|
M For prospective students M For students Links
Apply for courses at all levels (Bachelor, Master, prea-fer+egistered students wwaw.unilu.ch
PhD). Ceor stuerns) & StudMall
Registration B OLAT - LMS
A B eScan
M For Alumni M Course catalogue B EZProxy
Area for members of the ALUMNI erganisation Detailed information of all lectures I Leitfaden: Anmeldung Lehrveranstaltungen TE
A Course catalogue I Leitfaden: Anmeldung Prifungen TF

I Leitfaden: Anmeldung Lehrveranstaltungen KSF
I Instructions: Registration for courses KSE

I Leitfaden: Anmeldung Priifungen RE

I Instructions: Registration for examinations RE
B Leitfaden: Anmeldung Lehrveranstaltungen
und Priifungen WE

I Leitfaden: Anmeldung Priifungen GWM (BSc)

I Instructions: Registration for examinations
GWM (MSc)
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The login for the restricted area for enrolled students will now open. Select «Universitat Luzern» (unless you're
enrolled in another University) in the drop-down list and click on “Auswahlen” (“select” in German):

AAI| edu-ID SVITCH

Uber AAT | FAQ | Hilfe | Datenschutz

Organisation auswahlen

Um auf den Dienst UniPortal UNILU zuzugreifen, wahlen oder suchen Sie bitte die
Organisation, der Sie angehdren.

|Universit's'|l Luzam |vK| Auswahlen D

(J Auswahl fir die laufende Webbrowser Sitzung speichern.

SWITCH erbringt innovative, einzigartige Internet-Dienstleistungen fir die Schweizer
Hochschulen und Internetbenutzer.

Use your SWITCH edu-ID to log in. Click here in order to create a SWITCH edu-ID.

For information on how to create such an ID or (if you already have an edu- ID) how to link it to your university
account, please consult the instructions provided by the IT Services at https://www.unilu.ch/en/university-life/it/

Log in to: Student Registration

For registration at Universitat Luzern you need a SWITCH edu-D
account. If you don't have one already, please create it now

Password: t ) >

Options for personal data protection

E-mail: |

Forgot password?

SV/ITCH



https://migrate2eduid.unilu.ch/en-us
https://www.unilu.ch/en/university-life/it/
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2 Overview of courses
The individual courses that you need to attend during your studies are specified in the guidelines. As an

additional aid, we have transferred the contents of the guidelines to sample study plans (only available in
German).

Example:

Musterstudienplan: BA Geschichte Major

Studienbeginn ab HS 2016

Modul Studienanforderung Beschreibung Cl:le:;ts M
Assessmentstufe
Vorlesung E.infiihmng im I?ereich 2
Mittelalter/Renaissance
Vorlesung Einfiihrung im Bereich Neuzeit 2
Methodenseminar Methoden der Geschichtswissenschaft 4
Major Proseminar Im Bereich Mittelalter/Renaissance 4
Proseminararbeit Im Bereich Mittelalter/Renaissance 4
Proseminar Im Bereich Neuzeit 4
Proseminararbeit Im Bereich Neuzeit 4
Informatlonskompatenz Im RahTen einer ausgewiesenen
ehrveranstaltung
Orientierungsgesprach -
Hauptstudium
Hauptseminar Im Bereich Mittelalter/Renaissance 4
Hauptseminararbeit Im Bereich Mittelalter/Renaissance 6
Hauptseminar Im Bereich Neuzeit 4
Major Hauptseminararbeit Im Bereich Neuzeit 6
Important:

Comprehensive information about the courses of the Faculty of Humanities and Social Sciences and your

course of studies can also be found here:
https://www.unilu.ch/en/study/courses-exams-regulations/faculty-of-hnumanities-and-social-sciences/

Please note that not all courses are offered every semester. For planning beyond the current semester, please

contact the Student Advisory Office or your mobility advisor if you are a mobility student.



https://www.unilu.ch/studium/lehrveranstaltungen-pruefungen-reglemente/ksf/musterstudienplaene/
https://www.unilu.ch/en/study/courses-exams-regulations/faculty-of-humanities-and-social-sciences/
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First-year students at Bachelor level start with the courses of the assessment level. Most departments provide
a timetable with recommended courses per semester. You can find them in the description of the respective
subject (only available in German): https://www.unilu.ch/en/study/study-programmes/

¢ Bachalar

Hultur- und Sozialwissenschaftiiche
Fakultit

Ethnologie

Ethnologie

Gaeschichte

Die Vielfalt und Gemeinsamkeiten menschlicher
Kulturen und Gesellschaften stehen im Mittelpunkt der
Ethnologie. Ethnolog*innen untersuchen die

Geselischaiis- und
Kommunikationswissenschaften

Judaistik Labenswealsen lokaler Gemeinschatten sowie regionale,
nationale und glebale Verflechtungen, in welche diese

Kuliurwissenschalion eingebunden sind. So erforschen Ethnolog®innen
globale Prozesse wie Migration, Gesundheitsprojekte

Philosophie oder Digitalisierungsinitiativen mit besonderem Blick

auf deren Aushandiung in lokalen Kontexten. Ziel ist es,
diese zu beschreiben, zu verstehen und spezifische
Aspekte zu arkliren,

Philosophy, Politics and
Econamics

Politikwissenschaft

Religionswissenschalt Alle anzeigen

! Il
e Studieninhalte -

—

Wissenschaftsforschung
Mebenfach
Lehrveranstaltungen ”~

Mebenfachstudium =

Die aktuellen Lehrveranstaltungen finden Sie im UniPortal, Eine Ubersicht des
aktuellen Semesterangebots bietet der Stundenplan des Ethnologischen
Seminars [ und jeweils im Herbstsemester das kommentiarte
Studenti Ralofoni Vorlesungsverzelchnls,

Etudiants francophanes

Aufbau o

3 Registration for courses

Participation in courses is subject to prior online registration (please note the registration and deregistration
deadlines). Without registration during the registration period, there will be no credits. The following options are
available for registration: Registration via UniPortal or via the course catalogue. We strongly recommend the
registration via UniPortal.

Note: Usually, both login processes work fine. If regardless any problems should occur, we recommend to do
the registration directly via UniPortal under the sub-menu "Academic achievements". Also, in some cases there
might be a compatibility problem with the browser you are using. Please try another browser if your registration
via UniPortal is not successful. Note that the described procedure is only true for KSF. Other faculties might
have different procedures.


https://www.unilu.ch/en/study/study-programmes/
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31 Registration via UniPortal

The advantage of this registration is that it displays your course of study, giving an overview of the courses you
require for your study programme. After you logged into the UniPortal and accessed the restricted area for
enrolled students (see chapter 1), select the section "Academic achievements":

S NN E———
ﬂ&/‘m\‘! ) For students

For students

Personal data

For students

Confirmations

Information
Dear Student, Academic achievements

You are now in a secure part of the UniPortal that can only be accessed by registered students.
In this part of the UniPortal you are able to manage, amongst other things, your personal data as well as look
at your academic performance records.

Furthermore, you will find numerous links to other helpful platforms such as StudMail and EZProxy. Examinations

In order to log out of the UniPortal you simply need to close your internet browser. Search / register (without KSF)
Registrations (without KSF)
Registration History

Termination of enrolment

Note: In this view, under the heading “Courses”, you will find further important information, such as
registration deadlines and much more.

@ Alle anzeig
Major History - Once you select «Academic
34/34Cr . .
Achievements», your assigned set
box is displayed.
Master seminar Master seminar Master seminar Master seminar

o - Click on the box you wish to register

a course in (e.g. “Master seminar”).
A new dialogue window will open
now.

Other academic
achievement History
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The courses available for selection are listed according to the

selected “module”.

Courses / Assessments

[Auswahlen...]

Now select the desired course from the list, click on

Geschichte der Statistik = « " I - .
Masterseminar Auswdhlen” (“select” in German) and, if necessary, the
Speich

£S16124
@ Weitere Details
Von Selbstmedikation, Neuro-Enhancement und

Wunderdrogen - Formen des modernen Pharmaziekonsums

Examination
Type:

‘ Register '
T~ —

wochentlich (Mittwoch), ab 24.02.2016, 10:15 - 12:00 Hour, 3.B55

Content Zahlen und Statistiken sind sus unserem Alltag nicht wegzudenken. Aber wie kommen sie zustande?

Waer sammalt sie? Und welche Macht ist mit ihnen verbunden? Das Seminar blickt auf die Entstehung

dar Statistik im 18. die zunachst ohna Zahlan auskam.

Weiters Themen sind die Statistiken zur .Sozialen Frage” um 1900, die Entstehung nationaler

und die seit 1945 sehr viele Statistiken und Zahlen

zur ganzen Walt ganeriart haban. Es geht um dis ., dia

und vor allem um Macht.

Scope 2 Semesterwochenstunden

Rota wochentlich

Language Deutsch

Crediting Elective courses

option/s Freie Studienleistungen Geschichte MA

Masterseminar aus dem Bereich Neuzeit

Masterseminar im Modul Weltgesellschaft

Masterseminar in Wissenschaftsforschung

Masterseminar Weltgesellschaft und Weltpolitik
Profilierungsbereich

Weitere Studienleistungen im Fach Geschichte MA

Weitere Studienleistungen im Modul Weltgesellschaft

Weitere Studienleistungen im Sozialwissenschaftlichen Schwerpunkt

Weltgesellschaft und Weltpolitik
Method of Aktive Teilnahme 4 Cr (for all modules, unless otherwise specified)
Assessment /
Credits
Limit max. 30 Teilnehmende
Contact daniel.speich@unilu.ch
Notes Das Masterseminar ist Teil des Angebots im Major Wissenschaftsforschung im
Rahmen des ISK (MA). Dort zahlt es fur den Vertiefungsbereich ‘Praktiken’.
Literature Desrosiéres, Alain: Die Politik der grossen Zahlen. Eine Geschichte der

Berlin 2005.

Lo T o

3.2 Registration via course catalogue

desired examination type (at the Faculty of Humanities and
Social Sciences there is usually only one type available).

Click on “Register”.

You will now automatically be directed to the
detailed information of the course. After
reviewing your decision, make it final by
clicking "Sign Up" - you are now definitely
registered for the course.

You will find an overview of all your
registrations under the section "Courses".

The advantage of this way of registration is that you can search for specific courses and filter courses by

weekday, department, language, and so on.
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Access the «course catalogue» via the Unilu website by clicking “Uni-Tools” and selecting “Course Catalogue”.

Log in with your SWITCH edu-ID (see chapter 1).

Use the different search options or the available lists of your course of study to find the courses of your choice.

wdy level  Bachelor  Master  Doctorate

language German ~ English " Italian ~ French

weekday Mon
time 8-10

reset

Tue ~ Wed ~ Thu ~ Fri © Sat

10-12 712-14 ~14-16 ~16-18 T 18-20

course of study /

Faculty of Theology
Bachelorstudium Theologie (SPO 2013)
Masterstudium Religionslehre mit

Lehrdiplom

Masterstudium Theologie (SPO 2013)

Faculty of Humanities and Social

Sciences
BA Disciplinary Stud

y Programme

A Social and Communication Sciences

field
Theology

Select entry

Humanities and Social Sciences

Select entry

Law

Select entry

)

The search results are displayed as a list. You can also add interesting courses to a watch list. By clicking on
the title of the event, you can access the detailed information.

frequency
type of exam
contact

bibliographical
references

. uonengeschichte, die

ist registration

box

element of

shadow box

wochentlich

Aktive Teilnahme 4 Cr (for all modules, unless otherwise specified)

daniel.speich@unilu.ch

Desrosiéres, Alain: Die Politik der grossen Zahlen. Eine Geschichte der statistischen Denkweise, Berlin

2005.

wissensgeschichte und vor allem um Macht

Major Geschichte

Masterseminar

module Masterseminar aus dem Bereich Neuzeit
type of exam Aktive Teilnahme (4 Cr)
Cr( —
reset ' registraton
all ~————
plit.

e

Click on “Registration” at the
end of the detailed information.

(registration Tip: If the button “Registration” is
~ not shown, you are probably not

logged in.

Now another dialog window opens in which the
registration is specified. Select the context/module
in which you want to book the course in.

Please note that in each displayed field, an entry
must be selected.

The information on the sample study plan or semester timetables (see chapter 2) will help you to navigate your

options.

Then click on “registration™ again - you are now definitely registered for the selected course.



UNIVERSITAT Instructions
LUZERN Seite: 10/12

4 Deregistration

If you want to cancel a registration for a course, go to the section “Courses”, find the relevant course in the
overview of your registrations and click on “cancel”. Please consider the registration and deregistration
deadlines!

Frithjahrssemester 2016

Geschichte der Statistik Display details [ , ,
Important: If you wish to deregister

Faculty Kultur- und Sozialwissenschaftliche Fakultat Outside the deadlines, ConSult the

Cod F5161245 . . .

S administration office of the correspondent

Semester Frahjahrssemester 2016 .

y el e et department. Additionally, the lecturer

Lecturer Prof. Dr. Danlel Speich concerned should always be informed.

Study level Master

Course type Masterseminar
A

5 Form for crediting seminar papers and university engagement

In order for your seminar papers and your university engagement (previously called “social credits”) to be
credited, you must create and then submit a corresponding form within the UniPortal.

Important: Before you start the process, make sure the pop-up blocker is deactivated. Otherwise you will not
be able to complete and print the form.

Also, please make sure ...

e to choose the right module where the seminar paper or university engagement is to be credited (this
can only be changed afterwards via the subject study guidance and separate credit transfer form)

e to choose the right semester.
e enter the name of the lecturer (without first name).

e to enter the title of your seminar paper or university engagement activity accurately. It will be
shown in your transcript of records in the exact wording.

5.1 Seminar papers

Access the section "Academic achievements" and in your set box, select the box "Main seminar paper" in
the correspondent module.

10
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anteript of records together with the Diploma at the end of your studies

5 F
1d KSF: Should you require an official proc © *
when changing the university or for applicatio

Anmeldung x
: A new dialog window will open where
Main seminar paper medule Communication Media = you are aSked tO Conflrm the mOdU|e

n H 5 e
(e.g. here "Communication media") to

Brint version of your study performance

A transcript of records (PDF) is not available (befc

Basics which the seminar paper should be
4/55Cr Previous achievements allocated'

Module Communication Media Main seminar paper

0/20Cr ocr

Click on the button next to «Register
for».

Lecture Main seminar

C2

nar -
e details on your written seminar paper (title of paper must be definite) and print Please nOte the infOI'mation dlsplayed at the

out the form. Your details will be saved in the system by clicking the button «Confirm and prints. . .
In order to have your seminar paper graded, please hand in the printed form together with beg inni ng Of the proced ure.
your written seminar paper to your lecturer.
H Ll "
« Important: Please make sure that the popup-blocker of your browser is deactivated so that the Then CIICk NeXt and enter the necessary

form can be opened for printing details.
* The form can be printed out instantly or converted into a PDF (print > choose pdf-writer) and

afterwards be saved on your computer.

« Click afterwards on the «return» button of your browser, in order to get back to the UniPortal

site.

In case of technical difficulties, please ask the Helpdesk of the University of Lucerne
(helpdesk@unilu.ch). Thank you very much.

You can also save the form as a pdf and, if requested, submit it by e-mail together with the seminar paper to
the lecturer.
5.2 University Engagement

To create the form for crediting university engagement (or social credits accordingly), click on “additional
course achievement” and then “university engagement”:

11
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Additional course achie@ o N
0/ T

The individual steps

Cultural and Socia History {07100 Cr) Jewish Studies (0/100 Cultural studies for Creatin thls fOI'm
Anthropelogy (0/100 Cn) {07100 Cn) g
<) are the same as those
described under 5.1.
Philosophy (0/100 Cr) Political Sciences Study of Religions Sociology (0/100 Cr)
{07100 Cr) {0/100 Cr)

Science Studies Other subjects / University
(0/100 Cr) validations (0/100 Cr) engagement (0/6 Cr)

6 Getintouch

If you have any questions regarding these instructions, please contact the dean’s office of the Faculty of
Humanities and Social Sciences:

o ksf@unilu.ch
e 0412295500

For technical questions, please contact the IT helpdesk:

¢ helpdesk@unilu.ch
e 0412295010

12



